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MEMORANDUM OF UNDERSTANDING (“MOU” or “Agreement”) BETWEEN
CITY OF ORANGE COVE (“City”) AND INTERNATIONAL UNION OF
OPERATING ENGINEERS, LOCAL 39, AFL-CIO (*Union™)

ARTICLE 1
PREAMBLE

This Agreement, hereinafter referred to as the Agreement or Memorandum of
Understanding, entered into by the City of Orange Cove, hereinafter referred. to as the
City, and the International Union of Operating Engineers, Stationary Engitieers, Local 39,
AFL-CIO; hereinafter referred to gs the Union, has as its purpose the promotion of
harmonious labor relations between the City and the Union, establishment of an equitable
and peaceful procedure for the resotution of differences, and the establishment of rates. of
pay, hours of work, and other conditions of employment.

A.  SOLE AGREEMENT

I. The City and the Union both agree that this Agreement, when signed by both
parties hereto, and approved by the City Council, supersedes ahd prevails over
any past practice éxpressly: covered by this Agreement and supersedes and
supplements all other Agreements between the parties. Any benefits previously
enjoyed by the employees not covered by this Agreement shall remain in effect
during the term of the Agreement. In the event of a conflict between the
language contained in this Agréement and the City of Orange Cove Personnel
Rules for the City Persommel System, (hercafter referenced as “Personnel
Rules™), the language contained in this Agreement shall prevail.

2. Neither party shall be obligated to meet and confer during the term of this
Agreement on any matter within this Agreement. However, if during its term,
the parties hereto should mutually agree to. modify, amend or alter the
provisions of the Agreement in any respect, any such change shall be effective
only if and when reduced to writing and executed by the authorized
representative of the City and the Union. Any such changes validly made shall
become a part of this Agreement and subject to its terms,

3 The waiver of any breach or condition of this Agreement by either party shall
not constitute a precedent in the future enforcement of all terms and conditions
herein.



B.

GOVERNING LAWS

The legal relationship between the City and its employees, and the City and the Union is
governed by Government Code (Section 3500 et seq., commonly know as the Meyers-
Milias-Brown Act) and applicable Regulations of the Public Employment Relations
Board (PERB). In the event of any conflict between said laws and this Agreement, ‘said
laws shall govern,

BI

ARTICLE 2
UNION RECOGNITION

UNION RECOGNITION

The City acknowledges the Union as the sole and exclusive recognized employee

organization representing the Miscellaneouns Bargaining Unit for the purpose of
meeting and conferring in good faith on matters within the scope of representation
under the MMBA as related to employees covered under this Agreement, and to-
make every reasonable effort to reach agreement on a successor Agreement at
least one week prior to the last regular Council meeting at which the City budget.
must be adopted for the enisuing fiscal year. In order that the meet and confer
process may include adequate time for full consideration of the proposals of both
parties and for resolution of any impasse; the City shall accept proposals from.the
Union as early as March 1, 2018,

There shall be rio more than one revocation of representation election during the
term of this Agreement.

AUTHORIZED AGENTS

For purposes of administering the terms and provisions of this Agreement:

1.

The City’s principal authorized agent shall be the City Manager or duly
authorized representative of the City of Orange Cove (address: 633 Sixth Street,
Orange Cove, CA 936406).

The Union's principal authorized agent shall be the Business Manager of Local 39
or duly authorized representative (address: 337 Valencia Street, San Francisco,
California 94103; telephone: (415) 861-1135).

‘The Union agrees to meet and confér in good faith promptly upon reasonable

request by the City and to continue every reasonable effort to reach agreement on
matters within the scope: of representation at least one week prior to the last
regular Council meeting at which the City budget must be adopted for the ensuing
fiscal year.



C. RECOGNITION OF MUTUAL OBLIGATION

The Union and the City recognize and acknowledge their mutual obligation and
responsibility to effectuate the purposes set forth herein, and to adhere it good faith to the
terms and conditions set forth in this Agreement,

D. LOCKOUT AND STRIKE

1. No lockout of employees shall be instituted by the City during the term of this
Agreement.

2. No unlawful strikes, or work stoppages by City employees, shall be caused,
instigated, encouraged, condoned, participated in, or honored by the Union or its
members during the term of this Agreement.

E. EXCHANGE OF INFORMATION

Union Stewards - A written list of the Officers of the Union and the Union Stewards with
the specific arcas they represent shall be furnished to the City immediately after their
designation and the Union shall netify the City promptly in writing of any changes of
such Union Officers or Stewards.

City Information - On a regular basis, the City shall provide to the Union a copy of
amendments to the Personnel Rules, new and amended salary resolutions, new and
amended position authorization resolutions, job bulletins for classes in this Unit, and
copies of new and revised class specifications prior to promulgation, of which such class
specification copies shall serve as notice to the Union relative to effects bargaining,

F. UNION BULLETIN BOARDS

The Union may use bulletin boards designated by the City to post materials related to
Union business (political advertisements shall not be considered Union material). Any
materials posted must be dated, initialed by the Union representative responsible for the
posting, and a copy of all materials posted must be distributed to the department head or
designee at the time of posting. The Union agrees that nothing: libelous, obscene,
defamatory or of a partisan political nature shall be posted. The City reserves thie right to
remove any material posted in violation of this section.



G. NOTICE FOR REQUEST OF LEAVE TQ ATTEND MEET AND CONFER
SESSIONS

The Union shall provide the City not less than two days prior notice when requesting
leave with or without pay to attend meet and confer sessions. When two day's notice
cannot be provided, notice shall be provided as-soon as possible,

This Section shall not be interpreted to require the City to grant any such. leave, but
instead is. intended to provide prior notice of requests for lsave, sa that the City may
attempt to allow such leave with a minimum of interruption of schedules and operations,

ARTICLE 3
DISCRIMINATION

A DISCRIMINATION

1. The Union agrees that there will be no intimidation, coercion or interference
against the City or any of its employees.

2. The City agrees that there will be no interference, restraint, or coetcion against the
Union or any employee because of Union membership or Union activity,

ARTICLE 4
ACCESS

A. ACCESS

Union staff and union stewards may have access fo employees to represent them. Access
shall not interfere with the work of the-employees, Access to bargaining unit employees
shall not be unreasonably withheld; however, it may be-restricted for reasons of safety or
security. If aceess is restricted, other reasonable accommodations will attempt to be.
made.

B, UNION REPRESENATION RIGHTS

“Scope of Representation™ means all matters relating to employer-employee relations,
ingluding, btut not limited to wages, hours, and other terms and conditions of
employment. The Union and the City agree that all employees in the Miscellaneous
Bargaining Unit are guaranteed their rights as described in the Meyers-Milias-Brown Act.
In addition the City recognizes and agrees to deal with designated Union representatives
regarding the enforcement of this Agreement; and when. requested by the Union on the
following:

1, Employee discipline cases, including investigatory interviews of an employee

who 1s the subject of an investigation;

2. AWOL terminations;



3. Unsatisfactory performance evaluations;
4, Discussions with management regarding reasonable accommodations;
C. EMPLOYEE TIME OFF

Employees shall be entitled to reasonable time off without loss of compensation, and
without disruption or inferference with the work of employees, Department, and/or
without creating an. unsafe work situation, and with prior notification to the Department
Head or City- Manager, to ‘confer with a Union representative ot representational matters
at the work sité during work hours.

D  UNION MEMBERSHIP AND AGENCY SHOP

1. Membership and Dues Check-off'
Employees who are members of Local 39 and have authorized in writing and who may

authorize in writing the future deductions of their Local 39 dues and assessments shall
have such dues and assessments deducted for the remainder of the Agreement. The City
will forward the deducted funds oficé mothly to the Union.

‘The employee’s earnings must be sufficient after other legal and required deductions are
made to-cover the amount of the deduction authorized, or no deduction shall be made by
the City.

The Union and/or Union agred to hold the City harmless and indemnify the City against
any claims, causes of action or lawsuits arising out of the deductions or transmittal of
such funds to the Union and/or Union, except the intentional failure of the City fo
transmit moneys deducted from employees to the Union and/or Union pursuant to this
section of the Agreement.

2. Agengy Shop
As a condition. of continued employment, any employece who is covered by this

Memorandum. of Understanding shall, as a condition. of initial and continued
employment either become a member of the Union, or. in the alternative, pay an agency
shop service fee to the Union. The provisions of this Section shall remain in effect
during the term of this Agreement and any mutually agreed-upon extension of that term.
Both the agency shop fee and the Union dues may be-paid to the Union through payroll
deductions as set forth in this Agreement, and the Union agrees to- pay to the City an
administrative fe¢ of fifteen cents (.15) per person per payrollcycle.

Any employee otherwise required to pay a agency shop fee under this Section, and who is
2 member of & bona fide religion, body or sect which has historically held conscientious
objections to joinmg or financially supporting public employeé organizations:shall not be
required fo join or financially support any public employee organization as a condition of
continued employment. Such an employee shall be required as:a condition of continued.
employment, in lieu of the service fee, to pay a sum equal to the service fee otherwise
payable under this Section. to- a non-religious, non-labor charitable fund exempt from
taxdtion under Internal Revenue Code Section 501(c)(3).



. Upon request of the Union, such employee shall be required to submit to the Union proof
of payment of the in-licu-of service fee. For purposes of this Section, such employees
shall chose from the following three (3) organizations:

Salvation Army

Lion’s Club

Local Food Bank (name to be changed later)

Employees claiming a religious éxemption shall be tequired to file a written staterhent
under oath or affirmation with the Union, which identifies the religious orgenization by
name, if any, and which provides in detail that the employee and the organization meet
all of the requirements for claiming the religious exemption.

In the event there is a change in the law whereby any provision in this Section becomes
invalid or if for any reason any provision of this Section is tendered unlawful by any
published appellate court decision, this Section shall be forthwith deemed amended to
comply with the change or decision in question.

E.  LIST OFNEW EMPLOYEES AND ELIGIBLE LISTS

Within five (5) workdays of hire, the Union will be given a notice of the new hire, by
name, department, and classifications represented by the Union.

The Union will alsa be notified when applications are being solicited for the
establishment of new cligible lists for job classifications represented by the Union.

ARTICLE 5 _
GRIEVANCE AND ARBITRATION PROCEDURE

A.  GRIEVANCE AND ARBITRATION PROCEDURE

1. Purpose _

The grievance procedure shall be used to process and resolve grievances arising under-
this Agreement and employment-related complaints,

The purposes of this procedure are:

a To resolve grievances informally at the lowest possible level,
b. To provide an orderly procedure for reviewing and resolving grievances
promptly.

2, Deﬁnitions.

a A grievance is a good faith complaint of oné or a group of employees, ot a
dispute between the City and the Union involving the interpretation, application,
or enforcement of the express terms of this Memorandum of Understanding:
No matter shall be considered as a grievance under this Article unless it is
presented within thirty (30) calendar days of when the grievant and/or Union
became aware of the events on which the grievance is based.

6



b, A complaint is a dispute of one or mote employees involving the application or
interpretation of a written rule or policy not covered by this Agreement.
Complaints shall only be processed as far as Step Three of the procedure herein
and the decision of the City Manager shall be final.

C. As used -inn this ,pr‘ocedurq-,, the term. “supervisor”' means the individual who
assigns, reviews and directs the work of an employes,

d. As vsed in this procedure, the term “party” nieans a Unit employes, the Union,
the City, or their authorized representatives.

3. Time Limits

Bach party involyed in a grievance shall act quickly so that the grievance may be
resolved promptly. Every effort should be made to complete action within the time limits
contained in the grievance procedure, However, with the mutnal consent of the parties,
the time limitation for any step may be-extended. Time limits referenced herein refer to
calendar days.

4, Waiver of Steps
The parties may mutually agree to waive any step of the grievance procedure.

3. Presentation

At any step of the grievance procedure, the City or Union may determine it desirable to
hold a grievance conference. If a grievance conference is scheduled, the grievant, or
Union steward in the case of a class action grievance, may attend without loss ef
compensation.

Step One:.

An employee’s grievance initially shall be discussed with the employee’s immediate
supervisor. Within ten (10) calendar days, the immediate supervisor shall give his/her
decision or response, 7

Step Oue may be: bypassed. by the Union if the Supervisor does not have autherity to
make adjustment to the issue grieved.

Step Two:
Hf the grievance is not resolved in Step One of the procedure above, of if no response has
been received by the last date due, a formial written grievance may be filed within ten
(10) days of the.supervisor’s response. The formal grievance is filed with the employee’s
Department: Head. whe shall have twenty-one (21) days to respond in writing to the
grievance,



Step Three:

If the grievant or Union is not satistied with the Step Two response, or if no response has
been received by the last date dug, the grievance may be appealed to the City Manager.
The appeal to the City Manager must be filed within fifteen (15) days of receipt of the
Step Two response or of the last date when the Step T'wo response was due. The City
Manager shall render a decision in writing to the employee within twenty-one (21) days
after receipt of the grievance,

St ur;

If the City Manager fails to respond in writing as provided in Step Three, or if the
response is not satisfactory to the Union, the Undon shall have the right to refer a
maximum of four (4) matters annually (within a calendar year) to an outside hearing
officer/arbitrator via a list of neutrals obtained from the State Mediation and Conciliation
Service (SMCS). The request for arbitration must be given in writing to the City
Manager by the Union within twenty (20) days after receipt of the Step Three response or
of the last date when the Step Three response was due.

Any resolution of the grievance which does not involve the Union. will not be congidered
precedential in any manner,

6. Atbitration:

Within twenty (20) days after the request for arbitration, the Union shall contact the
SMCS to submit to both parties a panel of seven (7) neutrals/arbitrators. Upon receipt of
such list, the parties shall aiternately each strike tliree names from the list and the
remaining person shall be accepted as the hearing officerfarbitrator, The first party to
strike will be determined by the flip of a coin,

The arbitration shall be-conducted in accordance with the following rules:

7. Costs:

All costs for the services of the Hearing Officer/Arbitrator, including, but not limited to,
per diem expenses; travel and subsistence shall be shared equally by the employee’s
Union/Bargaining Association and the City. Any cost incurred to obtain the use of a
hearing room shall be shared equally by the employee’s Union/Bargaining Association
and the City, All other costs shall be borne by the party incurring them.

8. Scheduling of Hearing:

The Hearing Officer shall sef the date, time and place of the hearing (such place shall be
an City premiseés) and give not less than ten (10) business days’ niotice of such date, timé
and placeto the employee or his/her authorized representative, the Personnel Officer and
the City Manager, by certified United States Mail, postage prepaid.

9, Hearing Procedure:
The Hearing Otficer shall regulate the conduct of the hearing process.

a. Right to Representation

o Theemployee may be represented at the appeal hearing by a
representative of higsher choice who may or may not be an attorney.

8



The City may be represented by a representative of'its choice who
may or may not be an atiorney,

Witnesses

Both the employee and the City shall have the right te call and cross-examine
witnesses at the hearing, subject to the following:

The employee and the City shall provide each other and the Hearing
Officer with a list of all witnesses (except rebuttal witnesses) intended
to be called at the hedring no later than five (5) days prior to the
hearing;

All witnesses shall testify under oath;

The Hearing Officer has authority to issue subpoenas at the request of
either party prior to the commencement of the hearing, After the
commencement of the hearing, subpoenas shall be issued by the
Hearing Officer only for good cause. Each party is responsible for
serving his/her/its own subpoenas,

Exhibifs

Both the employee and the City shall have the right to present documentary
and tangible evidence at the hearing, subject to the following:

The employee and the City shall provide each other and the Hearing
Officer with an exhibit list and a copy of all exhibits (except rebuttal
exhibits) intended to be introduced at the hearing no later than five ()
days prior to the hearing.

Conduct of Hearing

L}

The Hearing Officer shall preside over the hearing and has the
discretion to conduct the proceedings and allow admission of evidence
based upon such rules of procedure and evidence as the hearing officer
shall choose. In no-event shall the Hearing Officer impose rules of
procedure or evidence mere stringent than the California Rales of
Civil Procedure or the California Rules of Evidence.

Irrelevant and unduly repetitious evidence may be excluded.

The hearing shall be recorded by an electronic process.



» The Hearing Officer shall determine the relevancy, weight and
credibility of testimony and evidence, The Hearing Officer shall
neither add to, detract from, nor modify the 1anguage of the City’s
Personnel Rules or policies in considering any issue properly before
him/her. The Hearing Officer shall expressty confine himselftherself
to the precise issues submitted and shall not have the authority to
consider any issue not 5o submitted. Decisions made by the Hearing
Officer shall not be invalidated by any informality in the proceedings.

» During the examination of a witness, all other witnesses, except the
parties, shall be excluded from the hearing upon motion of either

party.
¢ During the hearing, the City shall have the burden of proof and

production that the discipline as imposed was correct based upon a
preponderance of the evidence.

o The hearing shall proceed in the following order unless the Hearing
Officer directs otherwise:

i, The City shall be permitted to make an opening statement,

ii..  The employee shall be permitted to make an opening
statement.

iii.  The City shall produce ifs evidence.
iv.  The employee shall produce his/her evidence,

v.  The City, followed by the employee, may offer rebuttal
evidence.

vi.  Closing arguments of no more than twenty (20) minutes may
be permitted at the discretion of the Hearing Officer. The City
shall have the right to argue fitst, the employee may argue
second, and the City may reserve a portion of its argument time
for rebuttal.

10.  Wiitten Findings and Decision

Within thirty (30) days following the close of the appeal hearing, the Hearing Officer
shall issue a written Notice of Decision. The Notice of Decision shal} specify the
following:

a, Whether the discipline imposed is upheld, reduced, or voided; and

b. The grounids upon which the decision is made,

10



The Notice of Decision and a copy of this Disciplinary Procedure and Appeal Process
policy shall be mailed to the employee or the employee’s representatlve by first-class
mail, postage prepaid, including a copy of a proof of service,

If any porﬁon of the-discipline is reduced or voided, the employee shall be entitled to
corresponding back wages and/or benefits lost, if any.

The decision of the Hearing Officer shall be final and binding unless an action or
proceeding is commenced in a-coutt of competent jurisdiction to determine the validity of
the decision as set forth below,

11, Judicial Review

Tudicial review of any decision of the Hearing Officer may be had pursuant to Section.
1094.5 of the California Code Of Civil Procedure only if a petition for writ of mandate is
filed within the applicable time limits, Pursuant to Section 1094.6 of the California Code
Of Civil Procedure, the employee must file the petition in a court of competent
jurisdiction within ninety (90) days after the Notice of Decision is mailed to the employee
or will otherwise be considered to have waived the right to do so.

The City agrees that employees shall not sutfer loss of compensation for time spent as a
witness at an arbitration held under this Agreement. The grievant, or Union Steward if a
¢lass action grievance, shall also attend the heating on City time.

The hearing officer/arbitrator shall have no authotity to add to, delete or alter any
provisions of this Agreement, but shall limit his/her decision. to the application and
interpretation of its express provisions.

B. DISCIPLINARY PROCEDURE AND APPEAL PROCESS

As used in this section, "disciplindry action” shall mean any of the following and may be
taken gingularly orin combination:

1. Written Reprimand.

A written reprimand shall be provided to an employee prior to being placed in the
employee's personnel file. The employee shall have the right to have a written rebuttal
attached to the wiitten reprimand in the employee’s personnel file if the rebuttal is
submitted to the City Manager’s office within 10 days of the date the written reprimand
was received. A written reprimand is not subject to appeal.

2. Reduction in.Pay.

An employee’s pay may be reduced for cause. A reduction in pay for dlsmplmary
purposes may take one of two forms: 1) a decrease in salary to a lower step within the
salary range; or (2) a deerease in salary paid to an employee for a fixed period of time.
Documents related to a reduction in pay shall become part of the employee’s personnel
file when the discipline becomes final. An employee subject to a reduction in pay will
receive prior written notice and the opportunity to appeal in accordance with this
diseiplinary appeal process.
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3. Demotion,

An employee may be demoted from his/her position for cause. Documents related to a
demotion shall become part of the employee's personnel file when the discipline is final.
An employee subject to a demotion will receive prior written notice and the opportunity
to appeal in accordance with this disciplinary appeal process.

4, Suspension.

An employee may be suspended from his/her position without pay for cause. Documents
related to a suspension shall become part of the employee’s personnel file when the
discipline is final,

During suspension, vacation and sick leave shall not accrue, However, health, dental and
life insurance shall remain in effect. An employee subject to suspension will receive
prior written notice and the opportunity to appeal in accordance with this disciplinary
appeal process,

5, Discharge.

An employee may be discharged from his/her position for cause. Documents related to
discharge shall become a part of an employee's personnel file when the discipline
becomes final. An employee subject to discharge will receive prior written notice and the
opportunity to appeal in accordanice with this disciplinary appeal process.

6.

Administrative Leave With Pay.

The City may place.an employee on administrative leave with pay pending investigation
of misconduct, potential discéiplinary action, or for any other reason that the Personnel
Officer, in histher sole discretion, believes warranis such leave. Administrative leave
with pay shall not, in and of itself, be considered a disciplinary action and is not subject
to any grievance, hearing.or appeal procedure.

7., Notice of Intended Disciplinary Action,

In ¢ases of proposed suspensions, demotions, reductions in pay or discharges (hereinafter
referred fo as “Significant Discipline”), the proposed disciplinary action shall be served
on the.employee personally or by mail, at last known address on file in the City
Manager’s office. The written notice of intended disciplinary action shall include:

a. The level of discipline intended to be imposed;

b. The specific charges upon which the intended discipline is based;

¢ A summary of the facts upon which the intended discipline is based;

d. A copy of all written materials, reports, or documents upon which the intended

discipline is based;
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e. Notice of the employee’s right to.respond to the charges either in writing or
orally, at the option of the employee. The employee shall be advised that he/she
has seven (7) days within which to file a written response ot request, in writing, a.
predisciplinary. conference;

f. Notice of the employee’s right to have a representative of his/her choice at the
conference, should he/she choose to respond orally; and

g. Notice that the failure to respond at the time specified shall constitute a waiver of
the right to respond prior to the imposition of discipline,

if the employee requests an oppotfunity to respond orally, the conference must be
scheduled at least ten (10) days after the date of the Notice. The conference will be an
informal meeting with the Department Head ot designee, at which the:employee has an
opportunity to rebut the charges against him/her and present any mitigating
circumstances. The Department Head or designee will consider the employee’s
presentation before any final disciplinary action.

The employee’s failure to make an oral response at the arranged conference time, or the
employee’s failure to canse his/her written response to be delivered by the date and time
specitied in the notice, constitutes a waiver of the employee’s right to respond prior to the
imposition of the discipline, In that case, the proposed disciplinary action will be
imposed on the date specified,

9.

Within tery (10) days of the predisciplinary eonference or within ten (10) days of the
receipt of the employee’s timely written response, the Department Head or histher
designee will: (1) dismiss the notice of intent and take no disciplinary action against the
employee; (2) modify the intended disciplinary action; or (3) impose the intended
diseiplinary action. In any event, the Department Head will prepare and provide the
employee with a notice that contains the following:

a. The level of discipline, if any, to be imposed;

b. The effective date of the discipline;

¢. The specific charges upon which the discipline is based;

d. A summary of the facts upon which the charges are based,

e. A copy of all written materials, teports, or documents upon which the discipline
is based; and.

f. A statement of the employee’s right to appeal,
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14 Right of Appeal..

If Significant Discipline is imposed on an employee following a predisciplinary hearing
or after the employee submits a written response to the charges against him/her, the
employee shall have the right to appeal the Significant Discipline in accordance with the
procedures set forth hierein,

An emplayee who chooses to waive the right to a predisciplinary heating or the right to
respond to the charges in writing, however, allows the discipline to be imposed as stated
in the Final Notice of Discipline and shall not have a right to appeal the discipline.

11.  Appeal and Request for Hearing.

The employee shall give written notice to the City Manager’s office of his/her request o
appeal the disciplinary action within ten (10) days after the employee receives the Final
Notice of Discipline. The appeal shall include the following:

a. An admission or denial of each charge with an explanation of why the charge is
admitted or denied;

b. A statement of any affirmative defenses;

¢. A statement that the employee disagrees with the penalty with aii explanation of
the employee's position;

d. The employee’s current mailing address; and

e. A request for a hearing.
An employee’s failure to file an appeal within the ten (10) day period shall waive histher
right to a hearing and the Significant Discipline imposed by the Final Notice of
Discipline shall be deemed final.

12, Discipline Remains in Eftect,

If the employee requests an appeal of disciplinary action, it shall not prevent the
discipline from being served or imposed prior to the appéal hearing,
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13, Selection Of A Hearing Officer,

An appeal of a Final Notice of Disciplinary Action imposing Significant Dlscxplme shall
be heard by an independent Hearing Officer. Within five (5) business days of receiving
an employee’s appeal demanding a hearing the City Manager shall request a list of
neutrals from the State Mediation and Coneciliation Service (SMCS) not later than three
(3) business days after receiving the list from SMCS, the City Manager and the employee
or his/her authorized representative shall meet to select the Hearing Officer utilizing the
alternate strike'method, the party striking first shall be determined by the toss of a coin.
In the event the person selected as the Hearing Officer is unavailable to commence the
hearing process within three (3) weeks of the date of selection, the parties shall requiest
another name. from the SMCS and shall proceed to select the Hearing Officer in the same
manner provided above,

14, Costs,

All costs for the services of the Hearing Officer, including, but not limited to, per diem
expenses, travel and subsistence shall be shared equally by the emplovee’s
Union/Bargaining Association and the City. Any cost incurred to obtain the use of'a
hearing room shall be shared equally by the employee’s Union/Bargaining Association
and the City. All other costs shall be borne by the party incurring them.

15. Scheduling of Hearing.

The Hearing Officer shall set the date, time and place of the hearing (such place shall be
on City premises) and give not less than ten (10) business days’ notice of such date, time
and place to the employee or histher authorized representative, the Personnel Officer and
the City Manager, by certified United States Mail, postage prepaid.
16.  Heating Procedure,
The Hearing Officer shall regulate the conduct of the hearing process.

4. Right to Representati

» The employse may be represented at the appeal hearing by a
representative of his/her choice who may or may not be an attorney..

s The City may be represented by a representative of its choite who may or-
may not be an attormey,

b. Witnesses

Both the employee and the City shall have the right to call and cross-examine:
witnesses at the hearing, subject to the following:
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+ The employee and the City shall provide each other and the Hearing
Officer with a list of all witnesses (except rebuttal witnesses) intended to
be called at the hearing no later than five (5) days prior to the hearing;

o All witnesses shall testify under oath;

»  The Hearing Officer has authority fo issue subpoenas at the request of
either party prior to the commencement of the hearing, After the
commencement of the hearing, subpoenas shall be issued by the Hearing
Officer only for good cause. Each party is responsible for serving
histher/its own subpoenas.

Exhibits

Both the employee and the City shall have the right to present documentary
and tangible evidence at the hearing, subject to the following;

» The employee aird the City shall provide each other and the Hearing
Officer with an exhibit list and & copy of all exhibits (except rebuttal
exhibits) intended to be introduced at the hearing no later than five (5)
days prior to the hearing,

Conduct of Hearing

» The Hearing Officer shall preside over the hearing and has the
discretion to.conduct the proceedings and allow admission of evidence
based upon such rules of procedure and evidence as the hearing officer
shall choose. Thno event shall the Hearing Officer impose rules of
procedure or evidence more stringent than the California Rules of
Civil Procedure or the California Rules of Evidence,

¢ Irrelevant and uriduly repetitious evidence may be excluded,
¢ The hearing shall be recorded by an electronic process.

¢ The Hearing Officer shall determine the relevancy, weight and
credibility of testimony and evidence, The Hearing Officer shall
neither add to, detract from, nor modify the language of the City’s
Personnel Rules or policies in considering any issue properly before
him/ber. The Hearing Officer shall expressly confine himiself/herself
to the precise issues submitted and shall not have the. authority to
consider any issue not so submitted, Decisions made by the Hearing
Officer shall not be invalidated by any informality in the proceedings.

* During the examination of a witness, all other witnesses, except the

parties, shall be excluded from the hearing upon motion of either
party.
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¢ During the hearing, the City shall have the burden of proof and.
production that the discipline as imposed was correct based upon a
preponderance of the evidence.

»  The hearing shall proceed in the following order unless the Heaﬁng
Officer directs otherwise:

i.  TheCity shall be permitted to make an opening statement.

ii. The employee shall be permitted to make an opening
statément,

iii.  TheCity shall produce its evidence.
iv.  Theemployee shall produce histher evidence,

v. The City, followed by the employee, may offer rebuttal
evidence,

vi.  Closing arguments of no more than twenty (20) minutes may
be permitted at the discretion of the Hearing Officer. The City
shall have the right to argue first, the employee may argue
second, and the City may réserve a portion of its argument time
for rebuttal..

17. Written Findings and Decision.

Within thirty (30) days following the close of the appeal hiearing, the Hearing Officer
shall issue a written Notice of Decision. The Notice of Decision shall specify the
following;:

a. Whether the discipline imposed is upheld, reduced, or voided; and

b. The grounds upon which the decision is made.
The Notice of Decision and a copy of this Disciplinary Procedure and Appeal Process
policy shatl be mailed to the employee or the employee’s representative by first-class

mail, postage prepaid, including a copy of a. proof of service.

If any portion of the discipline is reduced or voided, the employee shall be entitled to
corresponding back wages and/or benefits lost, if any.

The decision of the Hearing Officer shall be final and binding unless an action or

proceeding is commenced in 3 court of competent jurisdiction to determine the validity of
the decision as set forth below,
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18. Judicial Review.

Judicial review of any decision of the Hearing Officer may be had pursuant to Section.
1094.5 of the California Code of Civil Procedure only if a petition for writ of mandate is
filed within the applicable time limits. Pursuant to Section 1094.6 of the California Code
of Civil Procedure; the employee must file the petition in a court of competent
jurisdiction within ninety (90) days after the Notice of Decision is mailed to the employee
or will otherwise be considered to have waived the right to do so..

19, Waiver.

An employee who chooses not to exetcise his/her right to appeal a Final Notice of
Discipline imposing Significant Discipline consistent with the terms and conditions of
this Section 14 shall be barred from appealing the imposition of such discipline in
superior or district court for failure to exhaust administrative remedies. This shall include
any employee who chooses to prematurely terminate appeal proceedings before the
Hearing Officer has issued the Notice of Decision.

20.  Written Reprimands

Written reprimands may be appealed to the City Manager, in a meeting with the
employee and, if requested by the employee, Union representative. The City Manager’s
decision will be given in writing and will be final,

21, AWOL Terminations

An employee terminated for an absence without leave pursuant to the Personnel Rules
has the right to appeal the termination through the appeal procedure set forth above.

ARTICLE 6
SALARIES

A. SALARIES

Salary ranges for bargaining unit employees will be listed in a salary schedule o be
attached as Appendix A, Effective July 1, 2015 there will be no cost of living increase
and the Union agrees to freeze the step increases in FY 2016,

The City agrees to meet with the Union no later than May, 1, 2016, to review and
implement a salary increase of not less than 2.5% and not more than 3.5%. The Union
acknowledges that salary increasés will be subject to the City’s budget.

If the City and Union reach an agreement on a salary increase the Union agrees to an

additional freeze on all step increase for FY 2017. If the City and the Union do not reach
an agreement on a salary increase then the step increases will resume on January 1, 2017.
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The City agrees to meet with the Union no later than May, 1, 2017, to review and
implement a salary inorease of not less than 1.5% and not more than 3.5%. The Union
acknowledges that salary increases will be subject to the City’s budget.

B. SALARY STEP ADVANCEMENT AND PROBATIONARY PERIODS
L Hiring Freeze

The Citymay fill any-vacancies for currently existing permanent part-time and permanent
full-time positions. From time to time, the City may eruploy temporary employees for an
intermittent or short term of 90 days or less. Hiring of temporary employees will be
made where (i) the work required is based on an emergency short term basis, or (ii)
where the work load is not year-round or of sufficient duration to justify a permanent
part-time or permanent full-time position. The City will notify the Union of its intent to
hire temporary employees prior to the actual hire date,

2. Administration and Review of the Compensation Plan

From time to time, the Personnel Officer may recommend to the City Councilan.
appropriate salary range for each class. When the salary range for a class is changed by
the City Council, all employees whose positions ate affected shall be adjusted to the
corresponding salary step in the new range, unless an alternate agreement is reached.

3 Compensation Plan Steps

The basic salary range for all classifications shall consist of salary steps ranging from 1 to
5.

4, Step Inereases

Step increases are not automatic, but are mierit-based and shall be granted for continued
improveément and increased service value of an employee, and other pertinent factors ag
determined by the employee’s Depariment Head and the Personnel Officer, Step:
increases shall be made only upon the recommendation of the Department Head
concerned, and with the approval of the Personnel Officer,

Nothing herein prohibits the granting of a step increase to an employee at any time. No
step increase shall be made so as to exceed any maximum rate established is the
Classification and Compensation Plan for the class to which the employee’s position is
assigned.

a, Salary Step 1 shall be paid at initial employment and may be paid after six months
of employinent in ranges having an entry level step, where the employee has
demonstrated satisfactory job progress and normally increasing prodictivity and
upon recommendation of the Department Head and approval of the Personnel
Officer.
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b. Salary Stép 2 may be paid after six months at Salary Step 1 or after one year at
Salary-Step 1, in ranges having an entry level step where the employee has
demonstrated satisfactory job progress and normaily increasiog productivity and
upon recotmmendation of the Department Head and approval of the Personnel
Officer.

c. Salary Step 3 may be paid upon completion of one year of employment in Salary
Step 2 where the employee has demonstrated satisfactory job progress and
productivity and upon recommendation of the Department Head and approval of
the Personnel Officer,

d. Salary Step 4 may be paid upon completion of ane year of employment in Salary
Step 3 where the employee has demonstrated satisfactory job progress and
productivity and upon recommendation of the Department Head and approval of
thi Personnel Officer,

e. Salary Step 5 may be paid upon completion of one year employment in Salary
Step 4 where the employee has demonstrated satisfactory job progress and
productivity and upon the recommendation of the Department Head and approval
of the Personne] Officer.

5. Special Salary Adjustments

A Departinent Head may recommend to raise a regular employee to a higher range than
his/her base range in recognition of meritorious service, advanced education beyond the
requirements of the position he/she holds and other extraordinary attributes related to.
his/her public service. Such increased compensation i3.subject to the approval of the
Personnel Officer and the availability of budgeted monies,

6. Personnel Officer Discretion

In any case where rigid adherence to the. foregoing principles related to salary adjustment
would cause a manifest injustice, the Personnel] Officer, onrecommendation of the
Department Head, may make such order relating thereto as in its discretion is proper,

7. Application of Salary Ranges and Plan Steps
a. Appointment

Imtial appointments shall normally be at the first step of the appropriate salaty range.

The Personnel Officer may, at his/her sole discretion, make an appointment to.a position
at-an appropriate higher salary step when it is difficult to acquire qualified personnel at
the starting salary, or when the education or experience of a proposed employee justifies
a beginning salary in excess of the first salary step.
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b. Promotion

Any employee who is promoted to 4 position in'a class with a higher salaiy range shall be
placed on the step in the new higher range which is at least equal to-an advancement of a
full step over the step he held in his former range in the basic salary schedule, An
employee thus promoted is therefore assigned to a new salary anniversary date effective
on the date of promotion,

An employse who, on his/her salary anmversary date, is promoted to a class with-a higher
salary range shall first receive any within rarige increase to which he/she is entitled, and
then the higher step as provided in this section,

¢, Transfer
Any employee who is transferred from one position to another position in the same class,
ot to another position in the same class, or to another position in a class having the same-

salary range, shall be compensated at the same step in the salary range as he/she
previously received and his/her salary anniversary date shall not change.

d. Re-Employment

An employee re-employed at any step above step "1" may be advanced to the next higher
step in his/her range no sooner than one year from the anniversary date of his re-
employment.

Permanent Part-Time Employees

Permanent part-time employees shail be paid the hourly equivalent of the monthly salary
paid-to a full-time employee in the classification to which they are assigned, Afier
completing the number of hours squivalent to full-lime employment in each step, a
permanent patt-time employee may be ¢ligible to advance to the next step in the salaty
range for the class tg which he/she is assigned,

f. Demotion

Any employee who is demoted to a position in & class with a lower salary range shall
have his/her salary reduced to the salary step in the range for the lower class which i

1. If a disciplinary demotion; to any designated salary step in the lower range which
is at least one step less than that received in the salary range for the class from
which demoted. A new anniversary date shall be established on the basis of the
demotion.

2. If a non-disciplinary demotion, to that salaryin the dollar amount lie/she would

have received in that lower class if his/her services had been continuous in said
lower class. He/she shall retain his/her current anniversary date.
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g Reinstatement

An employee who resigned in good standing may, within two (2) years of such

resi gnatien and upon recommendation of the Personnel Officer, be reinstated in a
position in the class in which he/she previously had served. Upon such reinstatement,
his/her compensation shall be not more than that paid at the step in the salary range
he/she received prior to his/her separation and his/her anniversary date shall be based
upon the date of reinstatement.

h. Compensation on Change in Range Assignment

Whenever a class is reassigned to either a higher or lower salary range by the City
Council, the salary of each incumibent in such class on the date the reassignment is
effective shall be-adjusted to the step in the new range that corresponds to the step he/she
was receiving in the former range and he/she shall retain the same salary anniversary
date. When a salary range. reassignment becomes effective on the same date as an
employee's salary anniversary date, he/she shall first receive any salary range increase to
which he/she is entitled and then receive the corresponding step adjustment.

i, Compensation on Position Reclassification
The salary of an employee in a position that is reclassified shall be determined as follows:

1. Ifthe position is reclassified to a class with thie same salary rangé as the previous
class and if the incumbent is appointed to the reclassified position, the salary rate
and the salary. anniversary date of the employee shall not change. This provigion
shall also apply to a change of class title,

2. If the position ia reclassified to a class with a highet salary range than the
previous class, and if the incumbent i3 appointed to the reclassified position, then
the salary of such employee shall be governed by subsection 8.03(B) of the City
of Orange Cove Personnel Rules.

3. If the position is reclassified to a class with a lower salary range than the previous.
class, and if the incumbent is appointed to the reclassified position, his/her salary
shall not change.

If his/her salary is greater than the maximum step of the lower salary range,
his/her salary shall be Y™ rated unitil such time as any general cost-of-living
increase, inequity adjustment, or other salary increase results in a monthly salary
appropriate for the class. The employee's salary anniversary date shall not change
and he/she shall not be required {o serve a new probationary period.
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8. Compensation For Working on Holidays

Any employee, other than Police Department employees, who work on a shift basis and
whose regular schedule requires him/her to work on a holiday, shall be paid at the rate of
time-and one-half the hourly equivalent of his/her salary at the disoretion of the
Department Head,

9. Performance Evaluations
a) Policy

It is the policy of the City that regular reports be made as to the efficiency, competency,
conduct and merit of its employees. To this end, it is declared to be the responsibility of
the Personnel Officer, the Department Heads and their subordinate supervisors that these
reports be made.

It is also declared that it is the responsibility of the Personnel Officer to provide and
prescribe the forms and procediites to be used in such reports of performance and to
assist in the training of supervisory personnel of the City so that the program-of
performance reporting will be catried on in a sound and effective manner..

b) Schedule
1. Probationary Employees

Performance evaluation reports shall be prepared and a copy submitted to the.
Personnel Officer every three (3) months for probationary employees.

2. Regular Employees
Each year a performarice evalyation repart for regular employees shall be

prepared within thirty (30) days prior-to the employee’s salary anniversary date.
A copy shall be-submitted to the Personnel Officer,

In addition, a report may be prepared at any time by request of the employee or at
the.discretion of the employee's supetvisor.

¢) Authority to Make Repotts

The Personnel Officer shall have the authority to make reports of performance, however,
he/she may delégate such authority to subordinate supérvisors who are most familiar with
the work of the employee to be evaluated. The Personnel Officer shall review and
approve all performance evaluations of personnel under his/her jurisdiction..

23



d) Review with Employee

Each performance evaluation shall be thoroughly discussed with the employee to point
out areas of successful performance and areas that need improvement. The employee
shall also be encouraged to comment regarding his/her work performance, either ina
written statement attached to the report or orally.

The employse shall sign the performance report to acknowledge that he/she is aware of
its content and has discussed the report with the evaluator. The employee's signature does
not necessarily mean that he/she fully agrees with the content of the report.

&) Distribution of Repotts

Reports shall be prepared and a copy shall be given to the employee. The reports shall
also be placed in the subject department’s file, and provided to the Personnel Officer for
retention in the employee's personnel file.

f) Effects of Improvement Needed or Unsatisfactory Ratings

Any employee who receives an overall "unsatisfactory” or "improvement needed" rating
will not be eligible to participate in any promotional examination until a satisfactory’
rating is established.

An overall "unsatisfactory” rating shall result in the withholding of any step increases for
which the employee may be eligible.

An overall "improvement ne';ded“ rating may result in withholding any step increase
upon the recommendation of the Personnel Officer.

When an employes receives an overall "improvement needed™ or "unsatisfactory” rafing,
he/she shall be re-evaluated within three (3) months to document performance.

If the employee's performance has improved to such an extent that the Personnel Officer
‘believes it is justified to grant the employee a step increase that was previously withheld,
the improvement shall be indicated on the report and thie Personnel Officer may
specifically recommend the restoration of any step increase which had been withheld,
effective the first day of the pay period following the date of the report. The employee’s
salary anniversary date shall thereafier be the daté of the increase.

10,  Probationary Period

a)  Regular Appointment Following Probationary Period

All eriginal and promotional appointments shall be tentative and subject to & probationary
period of riot less than six (6) months of actual service to be determined for each class by
the Personnel Officer, The Personnel Officer may extend such probationary period up to.
six (6) additional months. The Personnel Officer shall notify the subject probationary

employee; two weeks prior to the termination of any probationary period.

24



If the service of the probationary employee has been satisfactory to the Personnel Officer,
then he/she shall file a statement in writing to such effect and stating that the retention of
such employee in the service is recommended. If such a statement is not filed, the
employee will be deemed to be unsatisfactory and his/her employment terminated at the
expiration of the probationary period. Where a statement of satisfactory service has not
been filed notice of the termination shall be served on the terminated employee by the
Personnel Officer after the expiration of the probationary period.

b. Obiective of Probation

The probationary period shall be regarded as a patt of the selection process. It is atime
during which the City determines whether work performance or work-related behavior
meets the required standards of the position.

c. Rejection of Probationary Emplovee
During the probationary period, an employee may be rejected at any time by the

Personnel Officer without the right of grievance, appeal or hearing, Notification of
rejection by the Personnel Officer shall be served on the subject probationary employee,

Any employee rejected during the probationary period following a promotional
appointment, or at the conclusion of such probationary period by reason of failure of the
Personnel Officer to file a statement that the employee's services have been satisfactory,
shall be reinstated to the position from which the employee was promoted in the manner
provxded in the Personnel Ordinance and these Personnel Rules for positions in the
competitive service. Ifthete isno vacaney in such position, the employee may request to
be placed on a Re-Employment List,

11.  Seniority
a. Qualification
i. A probationary employee shall have no seniofity until the employee has
completed his/her probationary period. Upon completion of the probationary
period, the employee will acquire seniority from the date of hire.

2. Whenever miore than one person is appointed to the same class on the same day,
the seniority of each individual will be equal.

5. Loss of Senjority

Seniority shall not be broken by vacations, sick time, any authorized leave of absence, or
call to military service,
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All seniority rights shall be lost by an employee if he/she:
1. Leaves City service.
2. Is terminated,

3. Does not return to work when being recalled after a layoff,

-

1s laid off far one (1) year without being recalled.

¢. Effect of Clagsification Change on Rate of Compensation

Effective the date this Agreement is ratified and approved by the City Council, on a
prospective, going forward basis, when an employee is moved permanently and not on a
temporary or interim basis from one classification to another which has a higher salary,
the employee shall move to the step in the salary range which is at least equal to a five
percent (5%) salary increase to the position the employee is moved from, however, an
employee cannot receive more than the top of the salary range.

ARTICLE 7
RETIREMENT

A, RETIREMENT FORMUILLA

Effective immediately the City shall during the term of the Agreement pay the rate
preseribed for the Employer contribution into the PERS fund in accordance with the rules
and regulations governing such employer contributions.

B, EMPLOYEE CONTRIBUTION

Employees shall confribute their portion of the PERS fund in the following manner:

1. All employees shall conttibute the full employee portion of their PERS cost
formula based on their retitement tier.

2. All employees retirement contributions shall be on a pre-tax basis.
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ARTICLES
HEALTH AND WELFARE

A. HEALTH AND WELFARE

1. Health, Dental and Vision Insurance

The City will continue its medical, dental and vision plans in effect, Employees covered
by the medical program, inclading spouse and/or dependents, will pay the cost outlined in
PPO/HMO plan,

2. Other Insurance Contribution (Qpt Out Benefit)

a Effective Scptember 1, 2013, with proof of other insurance, the City shall
contribute up to three hundred dollars ($300) per month for each employee not
enrolled in the City’s Health and Welfare plan.

The City contribution shall not exceed the health premium the employee is paying
with a maximum of three hundred dollars ($300) per month,

b. Eligible employees (i.¢,, ‘with proof of other insurance) may continue this benefit
as long as the employee continues to be employed with the City and does not
discontinug enrollment in the benefits.

c. An employee receiving the opt out benefit of up to three hundred dollars ($300)
will be required to submit proof of other insurance to the City on an @nnual basis-
and must notify the City if that insurance is discontinued for any reason, Proof of
insurance will be shown by a group health insurance employee benefits card.

d. Employees wishing to re-enroll in the City Plan may do so during the City’s open
enrollment or if there is 4 change id the spousal plan (i.e. plan is discontinved or
spouse is terminated)

3. Group Life Insurance Benefits

The: City will provide each full time employee with fifty thousand dolfars ($50,000) of
term insurance with Accidental Death and Dismemberment coverage at no cost to the
employee. Employees may also, through this plan, purchase additional coverage at the
gtoup rate,

ARTICLE 9
HOURS OF WORK AND OVERTIME

A, HOURS OF WORK
1. The standard workday for employees shall be eight (8) hours and the standard
workweek shall be forty (40) hours to be worked within five (5) consecutive days,
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All employees shall be entitled to one paid fifteen (15) minute rest period during
the first consecutive four (4) hour period of work and one paid fifteen (15) minute
rest period during the second consecutive four (4) hour period of work. Rest
periods will be scheduled as close as possible to the middle of each four (4) hour
period.

All employees shall be allowed an unpajd lunch. period of at least thirty (30)
minutes and not more than sixty (60) minutes in length, for every workday. Every
effort will be ' made to provide this lunch period during the middle of the workday,

OVERTIME

Al authorized actual time worked over eight (8) hours, or over forty (40) hours in
any workweek or any authorized actual time worked on a regularly scheduled day
off will be compensated at the applicable overtime rate. If an employee is
required to work durmg the employee’s meal period; with the approval of the
employse's supervisor, and if no alternate meal period is taken, said time shall be
compensated at the applicable overtime hously rate of pay if the time worked
exceeds that of the employee’s normal schedule/shift,

Overtime shall be either paid to the employee or compensated with compensatory
time off {CTO), at the discretion of the employee.

Call Back- Eniployees called back into work without prior notice and afteér they
have left the assigned work area for the day, shall receive pay for a minimum of
two (2) hours at the applicable overtime rate commencing from the time the
employee receives the call and ending when the employee returns home, except
that the employee shall be paid for 8 maximum of one-half (1/2) hour of travel
time each way, unless such cafl-in precedes an employee's scheduled shift.

This same guarantee of a minimum of two (2) hours at the overtime rate shall also
apply to the situation of “extended workdays” whereby an employee is assigned
to work evertime for more than thirty (30) minutes past their normal quitting time,
and af least four (4) hours prior notice has not been given the employee by the
City. This section of the Agreement must be evenly applied to all employces
when operational needs permit.

Eroployees receiving stand-by pay and who perform any work duties during that
day, convert from stand-by pay to call back time for the time worked or the
‘minimum call-back, whichever is longer.

Telephone Calls- Employees who are called at home to assist with City work that
must be accomplished, but are not called to a worksite, shall receive a minimum
of twelve (12) minutes of pay for each such call,

Calls such as attempts to locate the employee or provide information’ on. changes
in work schedules are not compensable for the purpose of this provision,

There shall be no pyramiding or duplication of overtime or premium rates,
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In clarification of the above, it is the policy of the City that overtime work is to be
discouraged. However, in case of emergency or whenever the public interest
requires, the City Manager, or any department head or designee with respect to
any employee in the department head’s or designee’s department, may require an
employee to perform overtime work, No employee; shall be entitled to
compensation or compensating time off for overtime work unless such. overtime
work is approved as provided in this Agréement.

Excluding holidays, all employees shall be compensated for approved overtime
work by additional pay as follows for holiday overtime compensation:

a. Work performed in excess of eight hours on a regular workday and work
performed on a Saturday which is a day off but not a holiday shall be
compensated at one and one-half times the applicable hourly rate. Work
performed in excess of twelve hours on a regular workday or on a
Saturday shall be compensated at double time the applicable hourly rate.

b. Work performed on a Sunday which is a regnlar day off shall be
compensated for at twice the applicable Hourly rate.

c. Overtime shall not be credited for units of overtime less than one-tenth of
an hour, and fractional units of overtime less than one-tenth of an hour
shall not accumulate.

d. Employess who wish to work voluntary overtime shall submit a request in
writing to theil supervisor.

Departments shall endeavor to distribute overtime work. as equally as
practicable within a work unit, with the understanding that many factors,
such as expertise, job location, emiployee availability, etc. can and will
influence overtime assignments.

e. The City shall not adjust a regular workweek. schedule: during said
workweek to-avoid the payment of overtime,

COMPENSATORY TIME OFF

Effective with City Council approval of this MOU, an employee has the option to
acerue CTO in liew of cash payment for overtime hours worked for the first eighty
(80) hours of overtime worked in a fiscal year, At management’s discretion, an
employee may accrue additional CTO in lieu of cash for overtime hours worked
subject to the limitations noted below. CTO may only be used for time off and
may not be cashed out except upon separation from employment.

However, in the last pay period of each fiscal year any unused CTO which is not
carried over to the next fiscal year will be cashed out by the City at the
employee’s base rate of pay.
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2. The employee may accrue a CTO balance not to exceed eighty (80) hours.
Employees may carry over a maximum of eighty (80) hours of their CTO balance
to the next fiscal year, and the employee will not be allowed to accrue any
additional CTO until the carried over balance is below ¢ighty (80) houts.

A request for carry over of hours, including the number of hours to be carried
over, must be submitted in writing to the department/division no later than May
30 of each yedr.

3. Employees who have reached the maximum eighty (80) hour accrual shall be
given cash payment for additional overtime hours worked until such balance has
been reduced below the maximum allowable amount of eighty (80) hours.

4, CTO shall be acoumulated at the applicable straight time, time and one-half, or
double time rate for the time worked,

5. The use of accumulated CTO shall be requested, and subject to approval, the
same as i vacation.

D, STANDBY PAY

Employees may be assigned standby duty on a rotating basis at the discretion of
management. An employee assigned standby duty will be required to carry a pager or
City cell phone and shall refrain from consuming alcohol or taking any substance which
may impair the employee’s ability to perform all required duties. Employees on standby
duty are required to respond, and shall report. to the work site within one hour of being
paged. Standby pay shall be:$1.50 per hour.

Time spent on standby duty shall not be considered hours worked, and standby pay shall
not be included in the caleulation of an employee’s regular rate of pay under the Fair
Labor Standards Act. In the event an employee on standby duty is required, and does
report to the wotk site after leaving the asgigned work area for the day, the employee will
be compensated ds provided in the Call Back séctions of this Agreement.

In the event an employee on standby duty responds to a telephone call regarding City
work, but does not report to the work site, the employee shall be compensated as
provided in the Telephone Call section of this Agreement and rtot pursuant to the Call
Back section.
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ARTICLE 10
LEAVES

A. VACATION
Vacation will be accrued and credited on a monthly basis when an employee is in pay

status for fifty percent (50%) or more of the work schedule in 2 month, Each employee
shall accrue vacation at the following rate:

Years of Continuous Employment: Accrual Rate
(hrs per month)
Less than 5 8
More than 5 less than 10 10
More than 10 less than 15 12
More than 15 16

Subject to operational needs, the time when vacation leave shall be taken by the
employee shall not be unreasonably denied. Employee vacation leave requests shall be
submitted and granted or denied in writing in a timely maoner. Vacation leave can only
be cancelled when unanticipated emergency operational needs require it.

An employee’s vacation balance may not acerue for more than double the amount earned
during a year.

If an employee is unable to take vacation time to lower their balances below the acerual
cap due to conditions within the City, the employee will be allowed to cash up to one-half
of the accrued vacation amounts.

B. SICK LEAVE

1. Accrual of Sick Leave

Every full-time, regular and probationary employee shall acerue sick leave time at the
rate of 8 hours per month. Permanent part-time employees accrue sick leave at a ratio
determined by the actual number of hours worked, but not less than one (1) hour for-
every thirty (30) hours worked,

Sick leave with pay can only be granted by the recommendation of the Petsonnel Officer
of the employee, in the case of disabilities due to-illness, injury, or pregnancy,

2, Evidence of Iliness
The Personnel Officor may require evidence in the form of a physician's certificate, or

otherwise, of the adequacy of the reason for-an employee's absence during the time for
which sick leave was requested.
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3. Penalty for Sick Leave Abuse

When in the judgment of the Personnel Officér, the employee's reasons for being absent
because of alleged sickness are inadequate, he/she shall indicate on the payroll time
report that the absence was without leave and without pay.

In addition, the Personnel Officer may impose such disciplinary action as in his/her
discretion seems warranted, following procedures set forth in these Personnel Rules.

4. Sick Leave and Temporary Disability

A City employee who is entitled to temporary disability indemmnity under the State Labor
Code may elect to take that number of hours or portions of hours of hisfher accumulated
sick leave, or his/her accumulated vacation, ag when added to the disability indemnity
will result in a payment to the employee of his/her full salary,

When accumulated sick leave, or vacation, or both, are exhansted, the employee is still
entitled to receive disability indemnity.,

5. Sick Leave for Dependent Care

A regular employee may use a maximum of three (3) days of sick leave per fiscal year for
the care of relatives who are ill, injured or pregnant and who are living in the empioyees
household,

6. Illness While on Vacation

An employee who becomes ill while on vacation tay have such period of illness charged.
to his/her accumulated sick leave instead of to vacation, provided that!

a. Immediately upon retiurn to duty, the employee submits to the Personnel Officer a
written request for sick leave and a written statement is signed by the employee's
physician stating the nature and dates of the illness;

b. The Personnel Officer approves the granting of such sick leave.

7. Holiday During Sick L.eave

Observed holidays occurring during sick leave shall not be counted as a day of sick leave.
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8. Payment for Unused Sick Leave

Upon death, retirement for disability or for service or layoff, but not if dismissed or
terminated for cause, each employee will receive payment for unused accumulated sick
leave, at histhet final rate of pay as follows:

Years of Service Percentage of Unused Sick Leave Paid

After | year 5%

After 2 years 10%.
After 3 years 15%
After 4 years 20%
After 5 years 25%
After:10 years 35%

But in no event shall the total amount of this payment exceed $2,500. This payment shail
‘bein a lump sum in the employee's final payrol! check.

Cl

MATERNITY LEAVE

An employee who is disabled because of pregnancy, childbirth, or a related medical
condition is-entitled to an unpaid pregnancy disability leave for up to four (4) months.

I. Notice and Certification Requirements

a,

Requests for piegnancy disability leave should be submitted in writing as soon as
the employee determines with reasonable certainty the date and intended duration
of the pregnancy disability leave. Pregnancy disability leave must be approved by
the Personnel Officer before the leave begins.

The request must be supported by a written certification from the attending
physician stating that the employee is disabled from working by pregnancy,
childbirth or a related medical condition. The certification must state the
expected duration of the disability and the expected date of return to work.

All leaves must be confirmmed in writing, have an agreed-upon specific date of
return, and be submitted to the Personnel Officet prior to being taken. Requests
for an extension of leave must be submitted in writing to the Personnel Officer

prior to the agreed date of return and must be supported by a-written certification

of the attending physician that the employee continues to be disabled by
pregnancy, childbirth, or a related medical condition.
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2. Compensation During Leave

Pregnancy disability leaves are without pay. However, the employee may first use
accrued sick leave, vacation leave, and then any other accrued paid time off during the
leave.

3. Benefits During Leave

a. Anemployee on pregnancy disability leave may receive any group health.
insurance coverage that was provided before the leave on the same terms as
provided to other employees who become disabled off-duty, if: 1) the employee
is eligible for concurrent family and medical care leave; and 2) the employee has
not already exhausted this twelve (12) week group health insurance coverage
benefit in the current family and medical care leave eligibility period.

The City may recover premiums it paid to maintain health coverage, as provided
by the family and medical leave laws, if an employee does not return to work
following pregnancy disability leave,

b, An employee on pregnancy disability leave who is not eligible to receive group
health insurance coverage as described above may receive health insurance
coverage in conjunction-with COBRA guidelines by making monthly premium.
payments to the City. The City will not pay for fringe benefits for employees
during Pregnancy Disability Leave.

¢, Sick and Vacation Leave Accrual: Sick leave and vacation leave do not acerue:
while an employee is on unpaid pregnancy disability leave.

4, Reinstafermnent

a. Upon the expiration of pregnancy leave and the City’s receipt of a written
statement from thie health care provider that the employee is fit to return to duty,
the employee will be reinstated to her original of an equivalent position, so long
ag it was not eliminated for a legitimate business reason during the leave.

b. H'the employee's original position is no longer available; the employee will be
assigned fo an open position that is substantially similar in job content, status,
pay, promotional opportunities, and geographic location as the employee's
original position, provided that such a comparable position is avsilable,

¢, Ifupon return from leave an employee is unable to perform the essential functions
of her job because of a physical or mental disability, the City will initiate an
interactive process with the employee in order to identify 3 potential reasonable
accomimodation.

d. An employee who fails to return to work after the termination of her leave loses
her reinstatement rights,
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D. LEAVE OF ABSENCE WITHOUT PAY

An employee may request a leave of absence without pay which will be reviewed by the
City Manager on a case by c¢ase basis,

E.  HOLIDAYS

The following holidays are recognized as paid holidays for all employees:
January | — New Yenrs’ Day

‘Third Monday in. January - Martin Luther King Jr: Day:
Third Monday in Febtuary — Washington’s Birthday
Good Friday

March 31 — Cesar Chavez Day

Fourth Monday in May ~ Memorial Day

July 4 — Independence Day

First Monday in September — Labor Day

November 11~ Veteran's Day

Fourthi Thursday in Novembei — Thanksgiving Day-
Fourth Friday in November -~ Day aftér Thankigiving
December 24 (1/2 day) — Christimas Eve

December 25 ~ Christras Day

December 31 (1/2 day) - New Years® Eve

When a holiday falls on a Saturday, the preceding Friday shall be deemed to be the
holiday in lieu of the day named, When a holiday falls on 2 Sanday, the following
Monday shall be deemed. to be the holiday in lieu of the day named.

When 4 holiday falls on a scheduled vacation day the emiployee shall not be charged the
vacation day. If an employee is required to work.on a holiday, the employee will be
compensated at time and one half.

Any émployée who works on a shift basis and whose regular schedule requires himvher to
wiork on a holiday, shall be paid at the rate of time-and one-haif the hourly equivalent of
his/her salary at the discretion of the Department Head,

F. BEREAVEMENT LEAVE

An employee shall be allowed up to three (3) days of City paid leave for bereavement
based on the death of an employee’s spouse, parent, child, brother sister, father-in-law,
mother-in-law, grand-parents, or any relative residing in the employee’s household.
Requests for bereavement leave in excess of three (3) days for this purpose shall be-
subject to approval of the City Manager and will be charged to accumulated sick leave.
If attendance at a service requires. travel of five hundred (500) miles or more, an
employee may be allowed to use two (2) days of sick leave, for a total absence of five (5)
days.
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G. JURYDUTY

An employee required to report for jury duty shall be granted a leave of absence with pay
from his/her assigned duties while attending court, including travel time, If the employee
is on jury duty, but is not required to attend court on a regularly scheduled workday for
that employee, the employee will work on that day.

All fees received by the employee for jury duty, other than mileage or subsistence
allowance will be remitted to the City within thirty (30) days of receipt of the fees.

If an employee who is cailed for jury duty works a schedule other than a normal day
schedule (swing shift, night shift or weekends), the employee’s regular work schedule for
the period of jutry duty will be changed to a Monday through Friday day shift schedule.
In order for this schedule change to occur, the employee must notify the supervisor of
their schedule for jury duty within one (1) scheduled work day after receiving notice from
the Court.

ARTICLE 11 |
CERTIFICATIONS AND PAY ALLOWANCES

A, DISTRIBUTION AND TREATMENT OPERATORS CERTIFICATE.
INCENTIVE

Effective July 1, 2015, employees in classitications for which possession of a State of
California issued Water Distribution Operator Certificate, Water Treatment Qperator
Certificate, Wastewater Treatment Plant Operator Certificate shall receive additional
compensation in the for of pay in the following manner:

Upon presentation by employee of a Certificate as described above, the employee shall be
entitled to incentive pay which shall be in addition to the regular base salaiy of fhe
employee. The amount of incentive pay shall be determined and established by the
Depaitment Head and City Manager,_ [ncentive pay shall be awatded in two and one half
percent (2.5%) increments in addition fo the regular base salary of the employee,
Maximum incentive pay for any one employee for all certifications shall not exceed five
percent (5%), Employees shall maintain current certifications during the course of
employment in -order to contiriue to receive incentive pay. Incentive pay shall cease
whenever a certification is no longer valid. , 7
The City agrees to pay, on an annual basis, up to one hundred fifty dollars ($150) of the
employee’s cost of maintaining current certifications: The employee shall be responsible
for any amount over ong hundred fifty ($150) dollars.
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B.

Al

CERTIFICATION INCENTIVE PROGRAM

Effective July 1, 2015, Unit members shall be eligible for a minimum of a two
and one half percent (2.5%) to a five percent (5%) salary increase, not to exceed
five percent (5%) of base pay, with approval of the City Manager; for completion
of a certificate program at a commumty college or four year college instifution; or
for any certification above the minimum required in the job. description which.
improves job skills, knowledge and general upgrading of the position, Unit
members shall obtain prior written approval of all such programs from the
Department, Director or City Manager.

Definitions: For the purpose of this Section, the-term “certification” meansa
diploma or other doctment (certificate) issued by an agency acceptable to the City
Manager stating that the person to whom the certificate was issued has
suceessfully completed the course of study and has demonstrated the knowledge
and skills necessary to perform the work described in the certificate.

UNIFORM ALLOWANCE

Uniform Allowance

Each employee in the Public Works Department shall be gligible to receive new
uniforms annually putchased by the City of Orange Cave, and report to CalPERS
n an amount fiof to exceed $300. :

Safety Equipment Allowance 7 \ =
Each employee in the Public Works Department shall be eligible for an allowancs
of $150 per year for required safety fovtwear as a safety equipment allowarice.
Safety footwear is required. The $150 allowance will be paid direetly to the
vendor,

ARTICLE 12
JOB DESCIPTIONS

NEW OR REVISED JOB DESCRIPTIONS

It is recognized that the establishment of new or revised job classifications within. the
Unit covered by this Agieement may be wairanted because of changes in job content or
services offered by the City. Under such circumstances, the City shall prepare and
submit to the Union the proposed descriptions and proposed appropriate rate ranges for
such job classifications as will have been determined fo be within the Unit covered by
this Agreement. Upon request of the Union and where legally required, the Union and
the City will meet and confer over thie job descriptions and/or proposed salary changes.
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ARTICLE 13
SAFETY

A.  COOPERATION

The City and the Union agree to cooperate in placing in effect and maintaining safety
rules and practices that will eliminate hazards and insure safe working conditions at afl
times. No employees will be required to perform any work or take any undue risk in the
performance of his/her work under conditions that are dangerous to life or limb, or are
injurious to his/her health or that of other employees or the public, or which do not meet
the requirements of the applicable laws of the Federal Government or State of California.

ARTICLE 14
CONTRACTING OUT

A.  CONTRACTING OUT

The City shall not contract out for goods and services performed by bargaining unit
employees during the term of this MOU.

ARTICLE 15
OUT OF CLASSIFIATION PAY

A.  OUT OF CLASSIFIATION PAY

An mnpioyee is temporarily working out of class when he/she spends a majority of their
work time in any one day performing the duties, as outlined in the attached job
descriptions, of 4 higher level classification. When an employee is performing those
duties, for ong full day or more, he/she will be paid out of class pay at the salary the.
employee wounld receive if promoted into that classification, .

When such a4 temporary assignment to a higher classification is to be filled by an
employee, the City shall, whenever practicable, distribute such temporatry assignments
evenly among available qualified employees at the work location,

The City recognizes that temporary work in a higher classification shall not be used as a.
device for circumventing career civil service positions.
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ARTICLE 16
LAYOFF

A, STATEMENT OF INTENT

Whenever, in the judgment of the City Coungcil, it becomes necessary to abolish any
position of employment in the competitive service in the interest of economy or because
the necessity for a position no longer exists, the employee holding such position of
employment may be laid off or demoted in lieu of layoff without taking diseiplinary
action and without the right of appeal.

B. NOTIFICATION

Any employee who is to be laid off shall be given, whenever possible, at least 14
calendar days prior notice.

¢, VACANCY AND DEMOTION IN LIEVU OF LAYOFF

Except as .otherwise provided, whenever there is a reduction in the workforce, the
Personnel Officer shall first demote the atfected employee to a vacancy, if any, in a lower
class for which the employee who is the latest to be laid off in accordance with.
subsection 12.07 of the City of Orange Cove Personnel Rules and is qualified. All
persons so demoted shall have thelr names placed on the Re-employmaert List.

D, EMPLOYEE RIGHTS

An employee affected by layoff shall have the right to displace an employee in the same
department who has less seniority in a fower class in the same class series or in a lower
class in which the affected employee once had permanent status, For the purpose of this
section and subsection 12,05 of the City of Orange Cove Personnel Rules, seniority
includes all periods of full-time service at or above the class level where layoff is to
ocour,

E.  SENIORITY

In order to retreat to a former or lower class, an employee must have more seniority than
at least one of the incumbents in the retreat class and request displacement action in
writing to the Personnel Officer within five (5) working days of receipt of notice of
layoff.

Employees retreating to‘a lower or similar class shall be placed at the salary step

representing the least loss of pay. Inno case shall the salary be incréased above that
received in the class from which the employee was laid off.
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Employees retreating to a lower or similar class shall serve a probatmnary period in the
new class unless they have pr&wously successfully completed a probationary period in
the class or a class in the class series.

F. ORDER OF LAYOFF

The order of layoff of employees shall be establistied by the Personnel Officer on the
recommendation of the Department Head involved. The Department Head shall take into
consideration length of service of employees in preparing a recommended layoff list;
prowded however, that no regular or probationary employee shall belaid off from his/her
posmon in any department while any emergency, temporary or provisional employes is
serving i the same class in that. department In each class, emaployees shall be laid off
according to employment status in the following ordet: emergency, temporary,
provisional, probationary, and regular.

. Em ¢y, Temporary, Provisional and Probationary Employees

Bxcept as otherwise provided herein, emergency, temporary, previsional, and
probationary employees shall be laid off according to the needs of the City as determined
by the Personnel Officer.

2. Regular Employees

In any case where there are two or more regular employees in the ¢lass from which the
layoffis to be made, such employees shall be laid off on the basis of the last evaluation
rating in the class, providing such rating has been on file at least 30 days and no more
than 12 months prior to layoff as follows:

o First, all employees having ratings of "required improvement,”

« Second; all employees having ratings of "effective - meets standard,"

o Third all employees having ratings of "exceeds standar

Employees within each category shall be laid off in inverse order of seniority in City
service:

G, RE-EMPLOYMENT LIST

The names of persons laid oft or demoted in lieu of layoff in accordance with these
Personnel Rules shall be placed upon a Re-employment List. Except as otherwise
provided in these Personnel Rules or the Personnel Ordinance, Re-employment Lists
from different departments-or made at different times for the same class shall be
combined into a single list. Such list shall be used by the Personnel Officer when a
vacancy arises in the same or lower clags before certification is made from an Eligibility
List.
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H.  DURATION OF RE-EMPLOYMENT LIST

Names of persons laid off shall be carried on a re-employment list for one year, except
that persons appointed to permanent positions of the same level as those which were laid
off, shall, upon such appointment, be dropped from the list. Persons reemployed in a
Tower class; or on a temporary basis, shall remain on the list for the higher position for
one year.

L RE-EMPLOYMENT OF REGULAR AND PROBATIONARY
EMPLOYEES

The names of regular and probationary employees laid off or demoted in lieu of layoff
shall be placed upon Ré-employment Lists for one (1) year for those classes requiring
basically the same qualificationy, duties and responsibilities of the ¢lass from which
layoff or demotion in lien of layoff was made,

Persons whose names are placed on Re-employment Lists in dccordance with this.
subsection, and who are re-employed within the prescribed period, shall be regarded as
having been on leave of absence during this period of absence and entitled to all benefits
gecruing from such leave,

J. SENIORITY LISTS

A sehiority list of répresented employees shall be made available to the Union on the first
working day in September of each year, and after review with the Union, said list shalf be
posted by each Department and copies made-available for ready inspection.

The City shall immediately after effecting a layoff provide the Union a list of those
employees who have been laid off, with their senjority status, Said list shiall be know as
Recall List and shall be updated as necessary.

ARTICLE 17
SAVINGS CLAUSE
A, SAVINGS CLAUSE

If any provision of this Agreement, or the application of such provision, should. be
rendered or declared invalid by any decree of a court of competent Junsdmnon or by the
reason of any existing or subsequently enacted legislation, the remaining parts or portions
of this Agreement shall remain in full foree and effect.
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ARTICLE 18
TERM OF AGREEMENT

A, TERM

This Agreement commences the date of ratification and approval by the City Covneil and
shall remain in effect up through and including June 30; 2018,

ARTICLE 19
REOPENER

A. REOPENER

At any time during the term of this Agreement, each party may reopen one Article
relating only to an economic/cost to the City of this Agreement, meaning the City may
select one economic Article and the Union may select ong economic Article for reopener
bargaining upon a showing to the other party that in the reopening party’s opinion such
reopener has become necessary. During these reopeners, all Articles of this
Memorandum of Understanding shall remain in full force and effect until either final
agreemént, unilateral implementation, or expiration of the entire Memorandum of
Understanding; '
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DATED:

INTERNATIONAL UNION OF
OPERATING ENGINEERS CITY OF ORANGE COVE
LOCAL 39, AFL-CIO
(13-
BY: BY: ﬁé‘/—y”
SAMUWEL ESCOBAR ~

BUSINESS AGER-SECRETARY  CITY MANAGER

/

TONY DEMARCO
PRESIDENT

/‘(

L L & ,A .
PHYUASMENDEZ —
NEGOTIATING COMMITTEE
MMEMBER

.
e
STEVE CROUCH
DIRECTOR OF PUBLIC

EMPLOYEES
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Exhibit A

City of Orange Cove Salary Schedule

[Position Title e

o _ Steps L
A B c D E
Accounting Technician LI/ Building
Assistant
Hourly Rate 19.00 19,95 20,95 22.00 23.10
Monthly Rate 3,293,33 3,458.00 3,631.33 3,813.33 4,004.60
Annual Rate. 39,520.00 | 41,496,00 43,576.00 45,760.00 48,048.00
Accounting Fechrlelanill/Deputy
City Clerk:
Hounrly Rate 19.00 19.95 20.95 22.00 23.10
Monthly Rate 3,293,33 3,458.00 3,631.33 3,813.33 4,004.00
Annual Rate 39,520.00 41,496.00 | 43,576.00 | 45,760.00 | 48,048.00
'Acco‘t_mt Clerk I
Hourly Rate 15.08 15.75 16.54 17.37 1822
Monthly Rate 2,600.00 2,730.00 2,866.93 3,010.80 3,158,1%
Anpuoal Rate 31,200.00 | 32,760.00 34,403.20 36,129.60 | 37,897.60
Account Clerk I
Hourly Rate 16.54 17,37 18,22 19,13 2009
Monthly Rate 2,866.93 3,010.80 3,158.13 3.315.87 3,482.27
Annual Rate 34,403.20 1 36,129.60 37,897.60 | 3979040 41,787.20
Building Official
Hourly Rate 20.57 21.60 22.68 23.81 2500
Monthly Rate 3,36547 3,744.00 3,931.20 4,127.07 | 4,333.33
Annual Rate 42,785.60 44,928.00 4717440 | 49,524.80 52,000.00
Building Official ***Y Rated
Hourly Rate 34.88
Monthly Rate 6,045.87
Annual Rate 72,550,40
1City Clerk/Executive Assistant
Howrly Rate. 25.60 26,88 2822 29.63 31.11
Monthly Rate 4,437.3% 4,659.20 4,891.47 5,135.87 5,392.40
Annual Rate 53,248.00 53,91040 | 38,697.60 61,630.40 64,708.80
Dispatcher
Hourly Rate 14.62 15,35 16,12 16,92 172,77
Monthly Rate 2,534.13 2,660.67 2,794, 13 2,932.80 3,080.13
Aginual Rate 30,409.60 31,928.00 33,529.60 15,193.60 36,961.60




Exhibit A

Position Xitle, e Steps b
A B c B E
Laborer
Hourly Rate 10.50 11.02 11.57 12.15 12.76
Monthly Rate 1,820.00 191013 | 2,00547 2,106.00 221173
Annual Rate 21,340.00 22,921.60 24,063.60 25,272.00 26,540.80
Mauintenance Worker '
Hourly Rate 14.60 15,33 16.10 16,90 175
Monthly Rate 2,530.47 2,656.99 2,789.84 2,929.33 3,076.67
Annua] Rate 30,365.62 | 31,883.90 | 33,478.10 35,152,00 36,920.00
Pollee Rocords Clerk X
Hougly Rate 15,55 16.33 17.15 18.01 18.91
Monthly Rate 2,695.33 2,830.53 2,972.67 3,121,713 3,277.73
Annusl Rate 32,344,00 33,966.40 | 3567200 37,460.80 39,332.80
Polee Records Clerk 1T
Hourly Rate 17.14 18.00 18.90. 19.54 20,83
Manthly Rate 2,970.93 3,120.00 3,276.00 343893 3,610,53
Anuual Rate 35,651.20 37,440.00 39,312.00 41,267.20 43,326.40
Public Works Superintendent/Chief
Operator of WTP & WWTP *** ¥ Rated
Hourly Rate 38.92 40,87 42,91 435,06 47.31
Monthly Rate 6,‘{’_46_.I3 7.084.13 743773 7.810.40 8,200.40
Annual Rate 80,953.60 | 85,009.60 | 89,252.80 | 93,724.80 | 98,404.80
Public Works Superintendent/Chief
Operator of WTP & WWTP
Hourly Rate 36,40 38.22 40.13 42,13 44,24
Monthly Rate 6,309,133 6,624.80 6,955.87 7,302.53 7,668,27
Annual Rate 7571200 1 79,497.60 83,470.40 87,630.40 92,019.20
Public Works Supervisor
Hourly Rate. 21.51 22.58 3.7 24,90 26.14
Monthly Rate 372840 3,913.87 -4,109.73 4,316.00 4,530.93
Annnal Rate 44,740,80 46,966.40 49,316.80 51,792.00 54,371.20
Senior Accounting Technician
whEY Rated:
|Hourly Rate: 24,89 20.13 27.44 28,81 30,25
Monthly Rate 4,314.27 4,529.20 4,756.27 4,993,73 5,243.33
Annual Rate 51,771.20 54,350,40 57,075.20 59,924,380 62,920.00




Exhibit A

Position Tifle . - "o oo i Steps L

B & D E
Senior Accounting Technician
Hourly Rate 21.50 22.57 23,70 24.88 26,12
Monthly Rate 3,726.67 3,912.13 4,108.00 4,312.53 4,527.47
Annual Rate 44,720,00 | 46,945.60 | 49,296.00 | 51,75040 | 54,329.60
Senior Coordinator
Hourly Rate 11,06 11.61 12.19 12.80 13.44
Monthly Rate 1,917.07 2,012.40: 2,112.93 2,218.67 2,329.60
Annual Rate 23,004.80 | 24,148.80 25,35520 | 26,624.00 | 2795520
Waste Water Pant Operator |
(Hourly Rate 18.78 19,72 2071 2175 22.84
Monthly Rate 3,255,320 3,418.13 3,589.73 3,770.00 3,958.93
Annual Rate - 39,062,40 | 41,017.60 | 43,076.80 | 4524000 | 47,507.20
Waste Water Plant Operator I1 '
Hourly Rate _ 2071 21.75 22.84 23.98 25.18
Maonthly Rate 3,589,753 3,770.00 | 3,958.93 4,156.53 4,364.53
Anmual Rate 43,076.80 43,240.00 47,507.20 49.878.40 52,374.40
Senior Waste Water Plant Operator-
Hourly Rate - 22.83 23.97 25,17 26:43 27,75
Monthly Rate 3,957.20 4,154.80 436280 | 4,581.20 4,810.00
Annual Rate n 47,486.40 | #93857.60 52,353.60 | 54,97440 §7,720.00
'Wiiste Water Plant Operator In 7
Training
Hourly Rate 14.62 15.35 16.12 16.92 17.77
Monthly Rate 2,534.13 2,660.67 2,794.13 2,932,380 3,080.13
Arinval Rate 30,409.60. | 31,928.00 33,529,60 35,193.60 '36,961.60
Water System Operator I
Hourly Rate 18.78 19,72 20.71 21.75 22.84
Monthly Rate 3,255.20 341813 3,589.73 3,770.00 3,958,93
Annual Rate 39,062.40 | 41,017.60 | 43,076.30 | 4524000 | 47,507.20
Water Systein Operitor 11
Hourly Rate 20.71 21.75 22.84. 23.98 2518
Monthly Rate 3,589.7% | 3,770.00 3,958.93 4,156.53 4,364,53
Anmual Rate 43,076.80 | 45,240,00 | 47,507.20 | 49,878.40 | 52,374.40




Exhibit A

Position Tifle. m ot Stepse o
A B c D E

Senior Water Systemy/Treatment

Operator *** Y Rated

Hourly Rate 2743 28.80 30.24 3175 33.34

Monthly Rate. 4,754.53 4,992.00 §,241.60 | 5,503.33 5,778.93

Annuai Rate 57,054.40 39,504.00 | 62,899.20 66,040.00 69,347.20

Senlor Water Systent/Treatment

Operator

Hourly Rate 22.83 23.97 2517 2643 2175

Monthly Rate 3,957.20 | 4,154.80 4,362.80 4,581.20 4,810.00

Annual Rate 47,486.40 49,857.60 52,353.60 34,974.40 57,720.00




